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Summary 
 

This document describes the initial setup of the integration with the Onea Connected environment, 

together with the example on how to operate and work.  

 

  



Kluwer Configuration  

Centraal Dossierbeheer 
You need to activate the import capabilities of your dossier. 

Select your dossier  

 
 

Go to Beheer  

 
 

Activate the import.  
Set Import invoices with UBL  
Select the target : Import To ( 
Expert/M) 
 

 

 
 

 

  



Expert/M configuration 

Go to Expert/M  

 
 

Ga naar configuratie> UBL 
and Kluwer Office import in 
Expert/M 

 

 
 

Select UBL configuration  

 
 

Set the default values. This 
depends on your internal 
processes and the type of 
dossier 

 

 
 

 

  



Processing an incoming invoice 
The following chapter will present how to process a incoming invoice, i.e. a purchase invoice, that 

must be processed in the accounts payable section.  

Connected Steps 
After normal processing of your invoice (scanning, validation, approval, …), the documents will end 

up in the ‘Ready for download’ category. 

Simply select the invoices you want to download and click the ‘Export to XML’ button. Your invoices 

will be grouped together in a zip file and downloaded to your pc. Next, you extract the zip file to a 

location your Expert/M software can pick up the files. 

 

That’s it. No more actions in Connected.  

 

Kluwer 
 

Go to Expert/m > 
Extra > Import 
UBL … 

 

 
 

This will start the 
import wizard. 
Click Next 

 



 
 

Point the wizard 
to the Path on 
were you 
extracted the xml 
files. 
 
 
Click next 

 

 
 

Set the correct 
period 
information. 
 
This step in the 
import wizard 
makes it 
compulsory to 
process 
documents of the 
same period.  
 
Other information 
in the wizard are 
based on the 
preferences set 
previously. 

 

 



 
“Verwerking in 
groep”/ Batch 
processing first 
imports the file, 
then asks for 
booking action  
 
Click Next 
 

 

Set ( or accept 
previous settings )  
the default action 
after processing.  
 
We strongly 
suggest to move 
succesfull files to 
Imported folder 
and files with 
errors to the Error 
folder.  
 
This will avoid 
importing the 
same files again. 
 
Click next 

 

 
 

Click next to start 
the import 

 

 
 

The  processing 
starts 
immediately. The 
processing is 

 



feedbacked 
instantly. 

 
 

When the import 
is done, you can 
enter the booking 
data.  
 
The invoice image 
is present and all 
metadata is 
entered.  
 
The only thing to 
do is to book the 
invoice 

 

 
 

When all 
documents are 
imported, the 
wizard gives a 
summary of the 
action.  
 
Click on the 
Report to see the 
details of the 
import action: 

 



 
 

Import Report 
Detail 

 

 
 

The original file is 
also moved to the 
Imported folder. 
The folder 
containing the 
files is now clean 

 

 

That’s it !  

  



Data Mapping 
 

Purchase Invoices  
Field Remarks 

Supplier Imported, matched. New suppliers can be 
added with 1 click 

Supplier Address Imported 

Supplier VAT / BCE / KBO Imported 

Document Type  Imported 

Invoice Date Imported 

Due Date Imported 

OGM ( Payment Reference) Imported 

TOTAL VAT In Imported 

TOTAL VAT Ex Imported 

  

 

Sales Invoices 
To be done 

 

  



Known Issues  
 

  

IC invoices can be imported with wrong 
parameters 

For IC invoices, the UBL import can result in 
having wrong VAT parameters (“BTW rooster”) 
on the booking lines. 
When Kluwer finds a solution for this, we will 
keep you updated. 

  

 


